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Trustworthiness

Be honest • Don’t deceive, cheat or steal • Be reliable — do what you say you’ll do • Have the courage to do the right thing • Build a good reputation • Be loyal — stand by your family, friends and country

Respect

Treat others with respect; follow the Golden Rule • Be tolerant of differences • Use good manners, not bad language • Be considerate of the feelings of others • Don’t threaten, hit or hurt anyone • Deal peacefully with anger, insults and disagreements

Responsibility

Do what you are supposed to do • Persevere: keep on trying! • Always do your best • Use self-control • Be self-disciplined • Think before you act — consider the consequences • Be accountable for your choices

Fairness

Play by the rules • Take turns and share • Be open-minded; listen to others • Don’t take advantage of others • Don’t blame others carelessly

Caring

Be kind • Be compassionate and show you care • Express gratitude • Forgive others • Help people in need

Citizenship
Do your share to make your school and community better • Cooperate • Get involved in community affairs • Stay informed; vote • Be a good neighbor • Obey laws and rules • Respect authority • Protect the environment
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Phone:  (563) 552-4300



Faculty and Staff
Miss Jean McDonald, Principal (Miss Mac)
Mrs. Karen Bahl, Business Manager / Secretary

Mrs. Jenny Long, Office Associate
	Homeroom Teachers
	Staff Members

	KHK
	Mrs. Kristina Herr
	Sp Ed Resource
	Mrs. Danielle Spanger

	KW
	Mrs. Jessica Weiland 
	Sp Ed Resource
	Mrs. Krystle Feehan

	1C
	Mrs. Stacey Cervantes
	Sp Ed Resource
	Mrs. Rachel McClellan

	1F
2J
	Mrs. Nicki Frommelt
Mrs. Ann Johnson
	Sp Ed Resource
	Mrs. Lynn Steffen

	2K
	Mrs. Tracy Kinkner
	School Counselor
	Mrs. Casie Kaiser

	3R
	Mrs. Angie Rokusek
	Instructional Coach
	Ms. Jennifer Huinker

	3W
	Mrs. Julie Willenborg
	LRC/Technology
	Mr. Jeff Dyer

	4H
	Mr. Paul Haller
	Gifted / Talented
	Mrs. Staci Walsh

	4R
	Mrs. Amy Rambousek
	Physical Education
	Mr. Jesse Freiburger

	5A
	Mrs. Jill Atencio
	Art
	Mrs. Veronica Gregory

	5M
	Mr. Bill Mach
	Music (vocal)
	Ms. Cameron Scholtes

	PreK
	Miss Chelsea Rakuc
	Music (band)
	Mr. Billy Richardson

	
	
	Music (strings)
	Ms. Sara Sulecki 

	
	
	Nurse
	Mrs. Tammy Stueck 

	
	
	
	

	
	
	
	

	Paraprofessionals

	Mrs. Shelly Bockenstedt
	Mrs. Barb Callahan
	Mrs. Barb Demaio

	Mrs. Jennifer Bradley 

Mrs. Ronda Brimeyer
	Mrs. Diane Houselog 

Mrs. Margie Kessler                       

	Mrs. Sandy Uptegraph
Mrs. Lori Streif

	Mrs. Jennifer Butler
 
	Mrs. Latish Sand

	

	
	
	
	
	
	

	
	
	
	

	Custodians

	Mr. Craig Bahl ~ Head Custodian
	Mr. Keith Paige ~ Night Custodian

	
	
	
	

	Food Service

	Mrs. Betty Smith (breakfast)
	Mrs. Tracey Bauer (lunch)
	Mrs. Connie Schwendiger (lunch)

	
	
	
	

	AEA Support Staff

	   Sarah Jones~ Psychologist
	  Heather Blackmore-Social Worker

	Ann Delaney  ~ Speech Language Pathologist        
	  Tracy Hoeger-COTA

	                       Amy Conlin~Occupational Therapist         
	
	

	



 7:30 
Office Opens

 8:05
Teacher Arrival

 8:30 (Friday 9:30)
Breakfast

 8:30 (Friday 9:30)
Students may arrive

 8:40 (Friday 9:40)…………………Students Enter Building

 8:50 (Friday 8:50)
Tardy Bell

11:35 (K-2) & 12:05 (3-5)
Lunch begins

3:30
Student Dismissal

3:35
Teacher day ends

4:00 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . …….Office closes

Breakfast, Lunch & Milk Fees



Students may bring a sack lunch and purchase milk at the above listed prices. They may also eat school lunch that includes milk. The breakfast, lunch and milk program fees are automated. Students deposit money into their meal account using preprinted deposit envelopes.  A lunch may not be charged if the account is -$6.00.  Please plan to send a cold lunch until the account is current.
Student Fees


General Information

Absence/Tardies

If a student is to be absent from school for any reason, please call the school office at 552-4300 between 7:30 and 9:00 a.m.  Please do not give your child’s teacher attendance information.  If we have not heard from a parent/guardian by 9:00 a.m. we will make an effort to contact the parent/guardian by phone to establish a reason for absence. If no reason for absence is provided the absence will be considered a truancy.

If a child has an absence declared "truant" by the school, the principal, guidance counselor, or the DCSD truancy liaison will contact parents.  Any additional "truants" on a child's attendance record will result in intervention by the school, and may also include intervention by the school district's truancy official.

Students who need to leave school during the school day must be signed out in the office. Please send a note or call the office with the name of the person picking them up and the time they will be leaving.  Students who return to class or arrive after the school day has begun must present a signed note or their parent must call the school office for re-admission.  Students are not released to anyone other than their parents during the school day unless the office receives a parent phone call or note signed by the student's parents.

When the student returns to school a written excuse explaining the reason for the absence should be sent to the homeroom teacher.

Regular attendance means that student absence will not exceed certain standards.  General standards for elementary age students are no more than three (3) days of absence in a given trimester of the school year in order to maintain a 95% attendance rate as required by the federal No Child Left Behind legislation.
Students should learn at a young age the responsibility of being on time.  When students are consistently late they are developing a bad habit and also missing valuable instructional time.  In cases of frequent tardiness, students may be asked to make up time at recess or after school.  Students should be at school, ready to enter; at 8:40 a.m. Students are marked tardy at 8:50 a.m.
After School Sports

Leisure Services sponsors after school athletic programs for 4th and 5th grade students.  Students interested in participating in basketball, football, track and volleyball should watch for flyers that are distributed three times during the school year.  A fee, payable to Leisure Services, is charged for participation in these programs.  Please pick up your children on time after these events. If you are late picking up your child, you will be asked to enroll them in the Y-care program.
Arrival

Students should arrive at Sageville School no earlier than 8:30 a.m. Supervision will be provided by school personnel beginning at 8:30. There is Y-Care available for those parents who need to drop their children off prior to 8:30 a.m. Students eating breakfast at school should arrive between 8:30 and 8:45. Students should be dropped off at the front door of the school in the morning. For the safety of all, please do not pull your vehicle into the lower lot to drop off students. Upon arrival at Sageville School, students will walk down the sidewalk along the front of the building and proceed to the north side of the school. Students will line up and remain in the following areas until the bell rings at 8:50 a.m.
· Kindergarten: On sidewalk outside double doors at the northeast corner of the building. Enter building through these double doors. 
· Grade 1:  On playground across from the loading dock outside double doors near boiler room. Enter building through these double doors.
· Grade 2: On playground across from the loading dock outside double doors near boiler room. Enter building through these double doors following grade 1.
· Grade 3: On sidewalk at the northeast corner of the building. Enter building through double doors following Kindergarten. 
· Grade 4: On playground outside boiler room wall. Enter building through double doors following grade 2. 
· Grade 5: On the playground in the area between the basketball hoops / tetherball poles.  Enter main building using double door following grade 3.
In the event of inclement weather, students will enter the building and gather in the gym on the bleachers. Students should walk around the edge of the gym near the wall so the gym floor remains as dry as possible.

Additional expectations: Students will keep hands, feet and objects to themselves. When the bell rings, students will listen for direction from the supervising adults. Upon entering the building, students will walk directly to their locker, taking the shortest route. Students will keep hallways clean and orderly by wiping their feet when entering the building, keeping jackets and book bags neatly in lockers, and boots in their assigned area. Students will follow expectations of our Hallway Common Area Plan. Students will organize needed materials in a timely manner. Students will be seated attentively in their classroom seats for morning announcements. 

Assemblies
Throughout the year the school district sponsors school assemblies.  Attendance at these assemblies is a privilege.  Students must act in an orderly fashion and remain quiet on their way to an assembly, during an assembly and on their way back to the classroom after an assembly.  Students attend assemblies unless, for disciplinary reasons, the privilege is taken away.  Students who are not attending assemblies shall report to the office during assemblies.

Attendance and Health Information

For the protection of all students, children should not be sent to school with any of the following symptoms:


1.
Vomiting - within past 24 hours


2.
Diarrhea - within past 24 hours


3.
Severe sore throat - with white spots on reddened throat

4. Fever - temperature equal to or greater than 100 degrees - no fever for past

24 hours


5.
Rash - that spreads of unknown cause - call physician for release for school 

6.
Severe cold symptoms, excessive nasal drainage or sinus drainage, persistent and excessive cough, moderate to severe ear pain

7.
Any communicable disease - please contact school nurse for length of exclusion from school - i.e. chicken pox, strep, etc.

Often students return to school too soon, only to have the condition worsen or to expose others to the illness.

If it is necessary for a student to take medication prescribed by a doctor at school, it will be administered in the nurse's office.  It must be kept in the original prescription container with only enough medicine for the necessary dosage to be taken at school.  A permission form signed by the parent and doctor, with instructions for when the medication is to be administered must be given to the nurse along with the medication.  Local doctors are aware of this procedure and this form is available at the physician's office.  Without this signed form, medication will not be dispensed.  "Over the counter" medication will also require a permission slip signed by a doctor and parent.  All medications should be delivered to our school by a parent/guardian.

Balloons/Flowers

Balloons, flowers, or similar items delivered to school will be held in the office for the child to pick up at dismissal time to avoid disruption to the educational program.   Balloons cannot be transported on the bus. 

Bicycles

Due to the dangerous traffic on Sherrill Road and Highway 52, it is recommended that children do not ride bicycles, scooters, skateboards, roller-blades, etc. to school.

Building Accessibility

There are handicapped parking spaces in the main lot near the main entrance. A chair lift is available to allow accessibility from the front foyer to the gym level. We also have an elevator on the main floor to access all levels of our building.
Buses / Transportation

Guidelines & Procedures 
These guidelines and procedures are provided so that you as parents of bused pupils can become more familiar with the rules and procedures pertaining to pupil transportation.

I. PUPIL TRANSPORTATION
A. Student riders will be picked up and dropped off only at the student’s recorded bus stop.  An eligible student will be provided a bus ride to and from the residence, as listed on the school roster, or the nearest bus stop.  For the protection of your child, requests to have children regularly dropped off at different residences or designated stops during the school week will not be granted.

B. If the residence of the student changes during the school year, parents must immediately update their information in Powerschool. The school office will okay the change in Powerschool and the transportation office will be notified. Until this process is completed, the transportation department cannot proceed to change the student’s bus or bus route.  Up to five days should be allowed for the transportation department to assign the student a new bus or bus route.  During this time parents may be expected to provide transportation for their child. The parents will be notified by telephone or mail of the new bus number, stop location and pick up time.

II.
EMERGENCIES     

A. In the event of a family emergency, a pupil may be picked up or dropped off at a different residence or bus stop. This may be possible only after the parents have notified the building principal.  If the request is not possible due to transportation constraints, the principal will either notify the parents or the pupil will be returned to the school of attendance.

B. In the event of an emergency situation occurring on the bus, the parent will be notified by either the school administrator or the transportation department as soon as is possible.

III.   
ALTERNATIVE BUS PROCEDURES   

A. Special Requests:

1. Students requesting a temporary change from their designated stop which does not require the bus to deviate from its regular route and its scheduled stops must first submit a written permission/waiver form from the parent/guardian to the building principal five days prior to the short-term change.  After evaluation of the request the parent/guardian will be notified by the principal as to approval or denial of the special request.  Bus rides will not be provided to students ineligible for pupil transportation.

2. Students requesting an alternate boarding or dismissal point from the regularly scheduled stopping point must meet the following criteria:

A. Pick Up Routes – Same Bus

Students will be allowed to board their bus at a scheduled stop other than their

own as long as this does not require the bus to deviate from its regular route.

B. Pick Up Routes – Changing Bus

Students will be allowed to board a different bus at a scheduled stop other than their own as long as the bus does not deviate from its regular route or become overloaded.  This alternative stop must be an every day occurrence.

C. Take Home Routes – Same Bus or Changing Bus

Students will be allowed an alternative dismissal stop as long as the bus does not deviate from its regular route or become overloaded.  The alternative dismissal stop must be an every day occurrence.



      In order to permit an alternate stop, parents must:

1. Complete an Alternate Stop Form.

2. Provide the transportation department with the necessary information.

3. Allow up to two weeks for the implementation of the alternative scheduled stop.

IV. MISCELLEANOUS

A. If the bus has not arrived at its designated stop and it is more than fifteen minutes late, call the transportation department (552-3275) for its status.  In most cases, the bus has experienced mechanical problems and is running late.  If the bus is late and the weather or roadway conditions are such that they may impede the normal operations of the bus, please listen to your local radio station.
B. Parents whose child is picked up by a bus that must go out of the way to stop for your child are asked to call the transportation department whenever your child will not ride.

C. Parents of all students receiving school bus transportation need to accept responsibility for each child’s welfare upon the child’s discharge from the bus.
V. SPECIAL EDUCATION STUDENTS  
A. Parents whose child has been issued a safety vest are requested to have the vest on the child when the bus arrives.  If the child does not have the vest he/she may not be transported.

B. Parents or guardians of special education students are advised that they should make provisions to meet the bus when assistance or supervision is indicated to be required by the Individual Education Program.

Care of School Property
Students are expected to take care of school property including desks, chairs, books, lockers and school equipment.  Vandalism is not tolerated.  Students found to have destroyed or otherwise harmed school property may be required to reimburse the school district.  In certain circumstances, students may be reported to law enforcement officials.

Cheating
Students are expected to do their own schoolwork.  Cheating by looking at another student's schoolwork, copying others' work, copying from other sources or similar cheating is not tolerated.  In addition to the discipline outlined in this handbook, discipline may include the loss of class credit and use of media center or computer.

Child Abuse
Iowa Law requires that we report all cases of suspected child abuse and neglect to the proper authorities. Abuse, suspected by a school district employee, is to be reported to the Department of Human Services.    

Citizenship
Being a citizen of the United States, of Iowa and of the school district community entitles students to special privileges and protections as well as requiring the students to assume civic, economic and social responsibilities and to participate in their country, state and school district community in a manner that entitles them to keep these rights and privileges.

As part of the education program, students have an opportunity to learn about their rights, privileges and responsibilities as citizens of this country, state and school district community.  As part of this learning opportunity, students are instructed in the elements of good citizenship and the role quality citizens play in their country, state and school district community.
Clothing/Appearance
Research indicates that appropriate dress has a positive effect on students’ standards of behavior.  It is our goal not to have apparel or appearance disrupt the classroom atmosphere, become distracting to the opposite sex, or violate health and safety rules for the school.  Apparel should be of proper fit and size, and worn in a manner for which it is designed.  

Please see that your child is dressed appropriately for the school day. Students wearing inappropriate attire do not contribute positively to the learning atmosphere. The wearing of flip-flops, short shorts, halter tops, see-through shirts, shirts with inappropriate messages, badly torn or ripped jeans is strongly discouraged. Hats may not be worn inside the building except on designated special event days. Any form of dress or hair style (including unnatural coloring) which is considered contrary to good hygiene or which is distracting or disruptive in appearance and detrimental to the purpose or conduct of the school will not be permitted.

If these guidelines (including Board Policy 5200) are violated, the student will be required to change to appropriate attire and/or his/her parents will be notified and the student may be sent home for appropriate action. Based upon input from the classroom teacher, the principal shall be the final judge of whether or not such apparel is disruptive, distracting or in violation of health and safety rules.  

We ask that children dress appropriately for the winter. Students are expected to wear boots during snowy, wet and muddy weather.  If it is not possible to wear boots, another pair of shoes should be brought for outside wear.  Students will go outside for recess unless the wind chill or actual air temperature is below 0º or during a steady rain. Consequently, appropriate outdoor clothing is advised for existing weather conditions (coats, jackets, mittens/gloves, boots, hats, etc). Please be certain to label boots and personal belongings.

Communication

When sending a note or money to school, the student should receive clear instruction from the parents about who the appropriate person is to receive the note or the money.  Also, the school regularly sends notes and papers home with students.  Parents need to remind their child to notify them of notes or papers from school for the parents.  Parents are responsible for knowing the contents of the notes or papers sent home.

Students in grades 1-5 will be using a Student Agenda (Assignment Notebook) for communication between home and school and also for daily assignments. Be sure to ask your child(ren) about school daily and check to see if they have any written communications for you. We will communicate with parents/guardians using the following:

· Sageville Newsletter / Calendar of Events – Weekly (Thursdays)

· Progress Reports (issued at the end of each trimester)

· Parent/Student/Teacher Conferences (twice a year)
· Telephone/School Messenger Calls
· Written Communications (flyers)

· E-mail

We appreciate and expect communication from parents as well. The education of your children is a partnership. Please keep us informed of issues, concerns and situations which may effect the education of your child.  Primary communication from the school is typically directed to the custodial parent. Copies of communications such as report cards can be provided to non-custodial parents upon request.
Counseling

A school counselor provides classroom guidance sessions and small group or individual counseling sessions as requested by students, parents, and teachers.  As part of the district’s School Based Youth Services program, a part time counselor from the Hillcrest Family Services is also available to work with Sageville families.  Please contact the Sageville counselor office for more information.  

Conferences

The purpose of parent/student/teacher conferences is to build channels of communication between the home and school concerning the growth and development of the child.

Three formal parent/student/teacher conferences are scheduled for each child throughout the year (August, October & February). Conference scheduling is done by the parent/guardian on line through the Sageville Conference Scheduling website. You will be notified when the site is open for scheduling.  

Parents are encouraged to call the school whenever they have a concern or question regarding their child’s progress. While these formal conferences are scheduled throughout the year, there may be times when additional conferences / meetings will need to be called by either the parent or the teacher.

Custody
In cases where parents are separated or divorced and one parent has legal custody, we must have a copy of the court order that indicates custody and visitation rights. We need to keep the most current copy in the students’ file; otherwise, we are obligated to let either parent have contact with or information about the respective child.

Discipline

In an effort to provide a safe and positive environment that supports teaching and learning, it is essential that we establish an orderly and supportive climate at Sageville School.

Before effective learning can take place, reasonable order and discipline must be present. Basically, it is the shared responsibility of home and school to accomplish this goal. Discipline is the key to good conduct and proper consideration for other people. Good discipline is maintained by recognizing and encouraging good behavior and taking corrective action when necessary.

Students are expected to put forth their best effort and to conduct themselves at all times in a manner that will promote our safe, orderly learning environment. Building, recess, and classroom rules and expected behavior will be shared by the teachers at the beginning of the year and will be periodically revisited throughout the year. Any behavior which causes the learning atmosphere to be disrupted or which infringes upon the rights of others in the school will not be tolerated and may subject the student to corrective instructional measures.

Acceptable corrective instructional measures may include, but are not limited to the following: teacher-student conference; completion of a classroom behavior plan;  deprivation of privileges or preferred activities; time out; communication with parent via note, telephone, email or conference; referral to principal; completion of discipline reflection form; in-school suspension; referral to support resources; suspension or expulsion (see district policy 5200).
To ensure a positive learning environment for all students and staff at Sageville School, we ask parents for their support, cooperation and trust in guiding your child’s behavior. In return we will act in the best interest of your child, strive to be fair and maintain an open line of communication.

Dismissal
All students will be dismissed by 3:30 p.m. Student safety needs to be our top priority. The cars in the lot at dismissal can create dangerous situations, and therefore we ask for driver’s cooperation with the following procedure:

· Vehicles pull into parking lot entrance, past the front door and proceed to the lower parking lot (please watch for children as you SLOWLY round the corner!!)
· Pull your front tires to the white line (wheels on white) parking side by side other vehicles facing east (toward the soccer field) – multiple lines may be formed.

· Adult will exit the vehicle, retrieve child from the wait area near the playground door and escort child to the vehicle.

· Vehicles will exit the pick up area by pulling forward from the white line and to the left. Use the right lane to exit the upper parking lot.

Early Dismissal Procedures for Severe Weather and Unexpected Emergencies

Unexpected school dismissals or emergency school closings have occasionally occurred in our school district.  The causes are varied but in most instances the same guidelines apply.  The following information will be helpful in safeguarding our students.  

Local radio stations will make these announcements.  Students may be kept in school after regular dismissal time if severe weather creates a hazard to the students.  Again, please listen to your radio or call the Dubuque Community Schools weather delay information line (552-3035) to receive the latest information regarding Dubuque Community School District schools.  

How Can Parents Help?

When school is dismissed early, make plans to allow your child to stay with a neighbor or relative in case you are not home.

Please do not call school unless it is an extreme emergency.  Instead, listen to the radio and television reports or call the Dubuque Community Schools weather delay information line (552-3035).  Incoming calls to the school office only tie up the lines when it is necessary for the school to make important calls to help insure the safety of children.

Encourage older children in school to think about their younger brothers and sisters.  If your children are walkers, discuss with them the importance of having a special meeting place and walking home together.

Emergency Drills

Periodically the school holds emergency drills for fire, tornado, lockdown and other disasters.  At the beginning of the year, teachers notify students of the procedures to follow in the event of a drill.  Emergency procedures and proper exit areas are posted in all rooms.

Students are expected to remain quiet and orderly during a drill or an emergency.  Students who pull the fire alarm or call in false alarms, in addition to being disciplined under the school district's policies, rules and regulations, may be reported to law enforcement officials.
Entrance/Admission Requirements

A child wishing to enroll must present evidence of age in the form of a birth certificate or other comparable evidence before that child may enroll.  It will be within the discretion of the superintendent or the superintendent's designee to determine what is satisfactory evidence for proof of age.

Before enrollment, the child must provide the school with a completed health and immunization certificate.  Such certificates may be obtained from the school health office.  During the school year, a student will be allowed to begin the day after the registration process.

Field Trips

In certain classes, field trips and excursions are authorized and may be taken as an extension of the classroom to contribute to the achievement of the educational goals of the school district.  If a field trip is required for a course, students are expected to attend the field trip.  Absences in other classes or school activities due to attendance on field trips or excursions are considered excused absences.

While on field trips, students are guests and considered ambassadors and representatives of the school.  Students must treat employees, chaperones and guides with respect and courtesy.  

Before each field trip, or at the beginning of the year, you will receive a permission form to sign. Written permission is necessary for your child to go on the filed trip. If the permission slip is not received, your child will remain at school. Students may be directed to call parents to remind them to send a signed permission slip. Teachers may be contacting parents to request assistance in driving and supervising field trips.  

Hallway Common Area Plan

Students should use Level 0 voice at the following times:

· After tardy bell rings in the morning – preparing for announcements. 

· During whole class transitions.

Students are allowed to use Level 1 voice when necessary at the following times:

· Non-whole class transitions – walking to office / Nurse / Counselor / recycling job / etc.

· Talking to staff
	Level:
	Sounds like:

	0
	Silent

	1
	Whisper

	2
	Conversation tone

	3
	Yell


Homework

Teachers assign homework, extra class activities or assignments as necessary.  Homework is an opportunity for students to practice skills and activities, to share and discuss ideas, to review materials, to become acquainted with resources, to organize thoughts, to prepare for classroom activities or to make-up incomplete class work.  Students are expected to complete homework on time.  Failure to complete homework may result in loss of privilege, loss of class credit and a failing grade in the class.

Most teachers prefer students to make up assignments missed as a result of absence at school the next day.  For extended absences work may be picked up in the office at the end of the day or sent home with another student.  Please make these requests by 9 a.m. to allow time for the teacher to prepare everything. 

Hot Lunch/Breakfast Program

Full Price
Reduced Price

Lunch 

1  day 

$ 2.55                  $  .40

                                  Breakfast         1  day 
           $ 1.55
 
    $  .30
Milk  

1 day 

$   .50
 
     $  .50
The breakfast/lunch program is automated.  Money will be deposited into your child's account when it is brought to school.  Please try to deposit more than one day at a time.  Daily deposits are time consuming for both the student and the office and allow a higher frequency for forgetting money. Students may not charge a lunch if the account is -$6.00.  Please plan accordingly. Deposits must be brought to school in an envelope or done on line.  Lunch envelopes may be obtained in the office. If using an envelope from home, please include child's full name, homeroom, and the amount enclosed in the sealed envelope.   Deposits should be made between 8:45 - 9:00 a.m., Monday - Friday and placed in the basket on the corner of the office secretary’s desk. Breakfast is served in the gym from 8:30 - 8:45 a.m.  Students who receive free lunch are eligible for free breakfast.

Dubuque Community Schools Food and Nutrition – Meal Charge Policy

The policy of the Dubuque Community School District is to offer lunches to all students within the district.  As a student’s account balance approaches a zero balance or becomes negative, the following procedures will apply.

Elementary School

· Students may charge any combination of meals up to a negative balance of $6.00.

· When the charge limit is reached a peanut butter sandwich and milk will be served for lunch and graham crackers and milk for breakfast until the charges are paid in full. This lunch or breakfast will not be charged to the student’s account.

· Payment envelopes indicating the student’s account balance, for those accounts with less than $3.00, will be sent home with the students on a weekly basis.
The school district discourages students from sharing their foods or beverages with one another during meal or snack times, given concerns about allergies and other restrictions on some children’s diets. 

Fast food is strongly discouraged. Soda is not allowed in the lunch room.   If a cold lunch is sent, please do not include soda. Students are allowed to drink water, milk or juice.
Illness or Injury at School
A student who becomes ill or is injured at school must notify his or her teacher or another employee as soon as possible.  In the case of a serious illness or injury, the school shall attempt to notify the parents according to the information on the emergency form.  If the student is too ill to remain in school, the student will be released to the student's parents or, with parental permission, to another person directed by the parents.

While the school district is not responsible for treating medical emergencies, employees may administer emergency or minor first aid if possible.  The school will contact emergency medical personnel, if necessary, and attempt to notify the parents where the student has been transported for treatment.
It is the responsibility of the parent/guardian to see that the school has current addresses and active telephone numbers on file at all times.  Be sure to keep the school notified of any changes in telephone numbers, addresses, and places of work and emergency contacts.
Inclement Weather

There are times when fog, ice, snow or other weather conditions may require a late arrival, early dismissal or cancellation of school.  On days when this weather is apparent, please tune in to any local radio station for information concerning Dubuque Community Schools. If you need to verify the status of school arrival or dismissal, call the Dubuque Community School District weather line (552-3035). Please do not call the school. Radio stations and the weather line receive information before building offices, so we could give out inaccurate information before we are notified.  

Information Update
It is very important that we have current information about telephone numbers (home and work -both parents), addresses and an emergency contact person and telephone number.  If your child becomes sick or injured, we must have a quick, sure way to reach you or a responsible person who can act in your behalf.  PLEASE KEEP YOUR INFORMATION UPDATED IN POWERSCHOOL. IT WILL AUTOMATICALLY INFORM THE SCHOOL SECRETARY THAT THERE IS A CHANGE IN INFORMATION.
If you are moving outside of Sageville’s attendance center area, please notify the office at least three days in advance.  This allows us the time to properly prepare for the withdrawal and provide you with the necessary forms for enrollment at another school.  

Instructional Decision Making

Our school makes every attempt to help all children be successful.  We are proud of our efforts to provide a variety of modifications and interventions to help students improve if they begin to have difficulty.  The Dubuque Community School District uses an Instructional Decision Making (IDM) model to address student concerns.  IDM is a systematic set of procedures designed to look at different factors that might be affecting student success, such as what is taught, how it is taught and how the student responds to these processes.  Parents are key participants during all facets of decision making.  During the IDM process, school personnel including special education staff and Keystone special education personnel may be involved in gathering information that will be used to develop effective interventions.  If a child is recommended for special education services, parents must give written consent.  Parents may also request that their child be considered for special education services at any time by contacting the child’s principal.

Lockers and Desks
Student lockers and desks are the property of the school district.  Students shall use the lockers and desks assigned to them for storing their school materials and personal items necessary for attendance at school.  It is the responsibility of each student to keep the student's assigned locker and desk clean and undamaged.  The expenses to repair damage done to a student's locker and desk are charged to the student. 

Although school lockers, desks and other spaces are temporarily assigned to individual students, they remain the property of the school district at all times.  The school district has a reasonable and valid interest in insuring the lockers, desks and other spaces are properly maintained.  For this reason, lockers, desks and other spaces are subject to unannounced inspections and students have no legitimate expectations of privacy in the locker, desk or other space.  Periodic inspections of all or a random selection of lockers, desks or other space may be conducted by school officials in the presence of the student or another individual.  Any contraband discovered during such searches shall be confiscated by school officials and may be turned over to law enforcement officials.

The contents of a student's locker, desk or other space (coat, backpack, purse, etc.) may be searched when a school official has a reasonable and articulable suspicion that the contents contains illegal or contraband items or evidence of a violation of law or school policy or rule.  Such searches should be conducted in the presence of another adult witness when feasible.
Lost and Found

Please be certain to label boots, hats, coats, gloves, etc. with your child's name.  This will enable us to identify and return lost items.  Each year many items are left unclaimed because of the lack of proper identification.  A lost and found box is located in the hall outside the office. Please have your child check this box if he/she is missing something.  Items are laid out 3 times each year during conferences and the last days of school. Items remaining unclaimed after those days are donated or discarded. Students are not to bring any cards including trading cards, cell phones, computerized games, or other electronic equipment to school.

Lunchroom Procedures

· Enter the lunchroom using the main entrance off the foyer or the door near the kitchen.

· Students line up along the black line in the following order:


1. Cold lunch – no milk

2. Milk only

3. Peanut Butter / Deli Sandwich

4. Main Dish Hot Lunch

· Grade levels sit at designated tables.

· Students will be dismissed by table by the lunchroom supervisor. 

· Students clear their trays appropriately and stack them neatly.

· Students wait patiently while seated on their assigned lines until a recess supervisor escorts them to recess.

· Students exit the lunchroom using the door outside the staff lounge and exit the building using the north playground door.

Newsletter
The Sageville family newsletter is published each Thursday.  This newsletter contains information regarding current school events.  Parent suggestions for the newsletter are welcome.  Please keep these flyers in a handy place for reference.   

Office Hours
The school office is open from 7:30 a.m. until 4:00 p.m. Monday through Friday.  Individual teachers may be contacted before or after school.  Should you wish to confer with the principal or a teacher, it is recommended that you schedule an appointment in advance.  Generally, teachers will not be interrupted from their instructional responsibilities to accept phone calls.
Parent Teacher Club (PTC)

The Sageville Parent Teacher Club makes a major contribution to the school community. Many activities as well as human and financial resources are provided by this group. As an organization the Sageville PTC promotes involvement and interest in activities at Sageville.

Each year officers are elected from the membership. General meetings are held the 3rd Monday of each month at 7:00 p.m. unless otherwise noted.  A major fund raiser is held yearly to acquire money to support activities in the school. Only PTC designated fundraising activities will be allowed at school. For additional information contact a PTC officer or the office. 

Personal Property

Each student will be provided with a locker.  The use of locks on lockers is not permitted.  Therefore, students are discouraged from bringing large sums of money, cell phones, cameras or other valuables to school.  The school cannot assume responsibility for loss, theft, or damage to such items.

Students are not permitted to bring hardballs, fidget tools, footballs, softballs, bats, skateboards or roller-skates/blades.   Electronic toys such as iPods/CD/MP3 players, remote control cars, video games, etc. will not be permitted. Trading cards such as Pokemon, Yu-Gi-Oh! baseball and similar type cards are not allowed in school.

Pets at School
Occasionally, a student will request to share a pet at school.  When this occurs, arrangements should be made ahead of time with the teacher and the principal.  Pets should be brought by an adult who will assume responsibility for the animal while it is in the building and who will transport it to and from school.  Pets must be on a leash or in a suitable container. No animal that could pose a safety hazard (may include allergies) to anyone should be brought into the building.  We strongly discourage bringing an animal to school to drop off or pick up a child.  Thank you in advance for your cooperation.
Physical Education

Physical education is a required class for all students. Students’ regular participation is expected unless they have a written excuse from a physician. Students should have a clean pair of gym shoes with non-black soles. The gym shoes need to be secured with shoelaces or velcro. Comfortable clothing appropriate for active movement should be worn on physical education days. Girls should wear shorts underneath if a dress or skirt is worn on physical education days. 

Pictures

All students will have the opportunity to have their picture taken on September 19, 2017 during the Fall Portrait Day. Reminder notification of the day that pictures will be taken and price lists will be given to parents and students well in advance. Pictures of all students will be taken for class composites that are included in the memory book. A second Spring Portrait Picture Day will be scheduled.  You will be notified in advance. Memory or yearbooks may also be ordered during the school year. No one is required to purchase pictures or a memory book.
Possession of a “Look-Alike Weapon”

Students may NOT bring toy guns, knives, and look-alike weapons to school. These items fall in the category of unacceptable conduct as written in the District’s Policy #5200. Please monitor what your child is bringing to school to avoid having look-alike weapons taken away from your child and having them face disciplinary measures. 

Recess

All students participate in outdoor recess when the weather is acceptable.  If the weather is wet or the temperature is dangerously cold, inside recess replaces outdoor recess.  Proper outdoor attire should be worn to school each day, since the weather frequently changes.

A written doctor’s excuse is needed for a child to stay inside for health reasons.  Generally, fresh air is helpful to students including those recovering from a cold.  If your child is too sick to be in the fresh air, he or she probably should not be in school.

Because we are continuously aware of children’s safety, we must carefully schedule and supervise playground activities. Students are not permitted to use hard baseballs or softballs, roller blades, skateboards, bicycles, electronic devices, or trading cards on the playground. 

Responsible Student Behavior Expectations:

· Use a Level 0 (silent) voice when leaving the lunchroom.

· Follow the directions of the recess supervisors.
· Stay within designated areas.

· Stay away from the storage shed, propane tanks, dumpster area, hill, and lower soccer field.

· Keep hands, feet, and objects to themselves.

· Collect all equipment at the end of each recess and place in equipment tub.

· Not have food on the playground.
· Use equipment appropriately:

· Go down the slide feet first

· No standing on monkey bars

· No using balls or jump ropes on playground equipment

· Using jump ropes appropriately (jumping purposes only)

· Wear appropriate attire such as snow pant, hats, gloves/mittens when playing in the snow.

· Obtain permission when needing to leave the playground for any reason.

Release of Students

We can only release students to parents or other persons authorized by a parent through a written note or phone call to the school office.  Students leaving school early must be picked up in the school office.  

School Cancellations
School cancellations, late arrivals, and early dismissals are announced on all local radio stations.  Broadcasts are made concerning school situations every 10 minutes.  Please stay tuned to the radio station for information regarding weather situations and the Dubuque Community School District. The most current information regarding the status of school delays or cancellations can be obtained by calling the district weather line (552-3035).
School Emergencies

 We have a school emergency plan that we continually update each fall.  This includes tornado/severe weather preparedness, fire evacuation preparedness, and preparation for incidents of violence and other dangers.  We do not share most evacuation procedures with the public to keep our procedures safe and confidential.  In the event of an emergency, listen to local radio and television broadcasts to find out details on location of students and for other evacuation announcements.   

Security
All doors are locked during the school day. Visitors are allowed access to the building after buzzing the office through the intercom located at the front entrance and identifying themselves. All visitors must report to the office upon arrival, submit their driver’s license, and receive a pass, which they must wear while in our building.  Visitors must sign out in the office and turn in their pass before leaving. We realize that this may be an inconvenience, but this procedure is designed to keep your children as safe as possible. 

Snacks/Birthday Celebration
Sageville School is a food free school.  Any snacks that are served will follow the district wellness policy (5405) and nutrition guidelines.  Only items from this list can be used for snacks.    Reminder:  Food is not permitted on the school bus. We recognize each child's birthday within our school community.  Because we want to decrease the loss of instruction time, assure an equitable celebration for each child, and adhere to health and nutrition guidelines established by the Dubuque Community School Board, food items of any type will not be allowed.  You may send non-food items like pencils, a book for the classroom or stickers as a suggestion, but it is not necessary.

Special Events 
On certain occasions, students will be participating in school special events.  Such events are not required. Parents may elect, for personal or religious reasons, to have their child excused from such events.  Exceptions may be given from the district wellness policy for these events.
Personal party invitations should not be sent to school unless the entire class is being invited.

Standardized Tests
Students are given standardized tests annually.  These tests are used to determine academic progress for individual students, for groups of students, for the school district and to comply with state law.  Students are tested unless they are excused by the principal.

Student Council
The student council provides for student activities, serves as a training experience for student leaders, gives students a share in the management of the school, develops high ideals of personal conduct, acts as a clearinghouse for student activities, seeks to interest students in school district affairs and helps solve problems that may arise.  Members of the council are grades K-5 student representatives who have direct access to the administration.
Student Searches

Student Searches: Students, parents, guardians and legal custodians are informed that school officials will conduct searches of “protected student areas”, including student’s body, clothing or containers holding personal belongings if there are reasonable grounds for producing evidence that the student is violating a law or school rule/regulation.  In addition, periodic inspections of student lockers, desks, school facilities and spaces may be conducted without notice with reasonable cause.   For the entire text, refer to Policy 5200.  It can be found on the district web site.
Telephone
Permission to use the telephone will be given only when it is deemed an emergency.  Students are expected to make plans in advance with their parents for after school pick-up, visits with friends, or other personal matters.  Before using the phone, students must obtain permission from their classroom teacher.   Only in an emergency will the student be called to the phone.

Threats of Violence

All threats of violence, whether oral, written, or symbolic, against a student or students, staff, visitors, or toward school facilities are prohibited.  All such threats will be promptly investigated upon notice to administration.  Law enforcement may be contacted.  Threats issued and delivered away from school or school activities may be grounds for disciplinary action if the threat impacts the orderly and efficient operation of the school.  

Students engaging in threatening behavior will face disciplinary consequences up to and including expulsion from school with loss of credit for the term of the expulsion.

The following factors may be considered in determining the extent to which a student will be disciplined for threatening, harassing, or terroristic behavior: the background of the student, including any history of violence or prior threatening behavior; the student’s access to weapons of any kind; the circumstances surrounding the threat; the age of the student; the mental and emotional maturity of the student; the degree of cooperation by the student and his/her parents(s) or guardian(s) in the investigation; the existence of the student’s criminal or juvenile history; the degree of legitimate alarm or concern in the school community created by the threat; any other relevant information from any credible source.

Textbook Care Guidelines

Textbooks are an important part of the basic school curriculum and constitute a major District expenditure. It is imperative that both students and teachers consistently strive for good textbook care which will maximize textbook usefulness. The following guidelines have been established for the Dubuque Community Schools:

Accounting System

The teacher is responsible for monitoring the condition of classroom textbooks and for reporting to the textbook control person unusual textbook damage. At the end of each semester/trimester, an inspection of the textbooks should be made in order to preserve the life of the book.

Care of Books

Students will be responsible for covering and maintaining covers on books frequently used in class and those books which are taken from school. Guidelines for good book care include:

· Keep pages free from writing and drawing.

· Use a paper bookmark to mark your place. Thick, hard objects such as pencils will break the spine of the book.

· Avoid forcing or throwing books in lockers or desks.

· If pages of a book are torn, give the book to the teacher for repair.

Damage of Books

Minor Marks: The student is responsible for the erasure of all marks.

Moderate Marks: A fee will be assessed for an amount not to exceed one-half of the replacement cost of the damaged book. The principal will determine the amount of the fine on the basis of condition and age of the damaged book.

Major Repairs: If the book is no longer usable, a fee will be assessed in accordance with the book’s replacement cost and determined by the principal on the basis of condition and age of the damaged book. 

Damages will be assessed according to the school policy.

Lost Books:  A fee will be charged for any lost books with a minimum of $5.00.  Fees will not be reimbursed if the book is found.

Principals and School Business Managers will attempt to settle all student financial matters prior to the issuance of a student’s final report card of the school year. Report cards may not be held if the student account is delinquent or the family is unable to meet their financial obligation. Any monies paid on a student account are to be credited to that student’s oldest financial obligation. i.e., a current payment for a yearbook would be credited to a book bill from the current or an earlier school year.

Visitors

Parents are always welcome.  Please let the office and the teacher know, in advance, when a visit is planned.  Please report to the school office when visiting, bring your driver’s license to be entered through the Raptor system.





     Volunteers

The DCSD has a volunteer policy to help keep students safe at school, and when on field work.  All volunteers must be screened by the DCSD, through volunteer screening forms. If you are driving on a field trip, you must show your current driver’s license and current insurance card. A copy will be kept on file in the office.  We know that can be inconvenient, but it contributes to our best efforts at keeping our students safe.  

Weapons

Any weapon or look alike, or item used as a weapon, will be confiscated and a variety of consequences may occur, including suspension and police action. Knives, matches, lighters, laser lights, guns (including toy guns), and other dangerous items that may endanger the safety of students are NOT permitted in school.  School district policy dictates that a student may be suspended for bringing any of the above items to school or endangering the lives of our students.






         Y-Care

The YM/YWCA provides a service to Sageville School called Y-Care.  This is on-site child care for Sageville students before and after school on school days.  The hours of operation are from 6:30 a.m. to 8:30 a.m., and from dismissal until 6:00 p.m.  For more information, please contact the Y at 556-3371.
School Arrival

Arrival time for students is 8:30 – 8:40 a.m. Supervision will not begin until 8:30 a.m. Upon arrival in the morning all students must go directly to their grade level supervised line up area behind the school building. The playground is not open for play before school. Students may enter the school building only if they have permission from a teacher / staff member. Students eating breakfast at school may enter the building using the front entrance beginning at 8:30 a.m. During inclement weather, all students will be allowed to enter the building to assemble in the gym until 8:40 a.m.  Preschool parents should park in the parking lot and bring their student to the gym door where a para professional will assist them into the building.
Late Arrivals, Early Dismissals, Appointments

Parents are to work with our school office personnel to coordinate all student late arrivals, early dismissals, appointments, etc. No child(ren) should be taken directly from a recess playground area. If parents or other adults arrive to pick up a child, they are to stop at the office. The office staff will communicate this request to the classroom teacher. The student will meet the parent(s) in the office.

Visitations and Volunteers

Visitors and volunteers are to check in at the office before proceeding to other areas of the building. When visitors or volunteers enter the school, they will need to present their driver’s license to be run through the Raptor system and wear an identification name tag from the school office. When visitors or volunteers leave the building, they are to return their name tag to the office at which time they will be signed out of the Raptor system.
Absenteeism

Parents are to call the Sageville School Office at 552-4300 in the event their child is ABSENT from school for any reason. As we are concerned about each child’s safety, the office personnel will attempt to call emergency contacts when a child is absent and the reason is unknown. When the child returns to school, parents are to send a written excuse to the homeroom teacher explaining the reason for the absence.

Safety Rules

Continue to reinforce what your child(ren) have been taught in guidance class.

1. Say NO!
2. Go! (get away)
3. Tell! (find an adult to help)

Dismissal Time

Students who are picked up by parents will report to the back door.  Parents should not wait for students at the front door.  Please read the guidelines in this handbook for picking up your student at the back door. Students who walk home are to leave the school grounds promptly at the 3:30 p.m. dismissal time and are not to loiter on the way home from school. Students who are not picked up by 3:45 p.m. must report to the school office to make a phone call to emergency contacts and must be picked up at the school office.
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The mission of


Sageville Elementary School


is to promote the desire for learning


and to develop responsible citizens


in a changing, global society.








12015 Sherrill Road


Dubuque, IA 52002


(563) 552-4300


(563) 552-4301 (fax)
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Sageville Website:


www.sageville.dbqschools.org





DCSD Website:


www.dbqschools.org





Parent Teacher Club Officers:


President . . . . . . . . . . . Lindsey Schreiber


Vice President . . . . . . . . . Denice Genthe


Treasurer . . . . . . . . . . . . ..Jenny Calonder


Secretary . . . . . . . . . . . . …..Jessica Fens








Business Partners





Albrecht Acres


John Deere Dubuque Works


Dubuque County Sheriff’s Department


Dubuque Arboretum & Botanical Gardens


Mindframe Theatre





TBD-Americorp 


Kris Erikson– Hillcrest Youth Counselor


TBD – Elementary Truancy Officer


TBD-Parent as Teachers Contact








Daily Schedule





4 Year Old Preschool


8:45-11:20…………..M-Th a.m.


9:45-11:20……………F a.m.


12:50-3:30…………..M-F p.m.





Lunch


Daily Lunch . . . . . . . . . . . . . .$2.55


Adult Daily Lunch . . . . . . . . .$3.40





Milk


Daily Milk . . . . . . . . . . . . . . . .$.50








Breakfast


Daily Breakfast . . . . . . . . . . . $1.55


Adult Daily Breakfast . . . . . . $1.95





Grade K-5 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . ……. $70.00


                School Agenda (Assignment Notebook) . . . . . . . . ……. . …….. No Fee


Agenda Notebooks will be distributed at the August Orientation.
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