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INTRODUCTION


This handbook serves as a general guide for students. It is each student's responsibility to be aware of policies contained in this and other school publications, as well as verbal rules and procedures given throughout the school year.  

WELCOME TO ROOSEVELT


Our goal at Eleanor Roosevelt is to help you master the skills you began in the elementary grades so that you can apply them to the present and continue them into your future years.  We will provide appropriate experiences by way of courses, activities, athletics and co-curricular functions that will stimulate your interests and talents.  We are dedicated to help you realize your full potential.  During your years at Eleanor Roosevelt we urge you to develop new friendships, explore more about yourself as a person, and learn to use your privileges wisely and fulfill your responsibilities as a student.  Best wishes for a good year!

ELEANOR ROOSEVELT EMAIL/TELEPHONE NUMBERS

· Attendance Office 

552-5012      ermsattendance@dbqschools.org
· Guidance Office

552-5013      pfleming@dbqschools.org
· Main Office


552-5000

· Main Office Fax

552-5001

· Activities Office

552-5010      tkluesner@dbqschools.org

· Cafeteria/Kitchen 

552-5040
· Nurse’s Office


552-5016      vtracey@dbqschools.org
ELEANOR ROOSEVELT INTERNET ADDRESS

News of Eleanor Roosevelt Middle School may be accessed at….. www.roosevelt.dbqschools.org. 

Please use this site to read daily announcements, review lunch menus, refer to the activity calendar, and receive course information, homework supplied by the teachers. 

Electronic SECURITY SYSTEM

Eleanor Roosevelt Middle School secures outside doors electronically.  

· Visitors must use the electronic system to gain entry to school.  Use East Entrance (located by the flag poles) during the school day 7 am to 3:30 pm.
· Persons wishing to enter must press and release the designated button.

· Someone from the office will make verbal contact.

· Please state your identity and the purpose for seeking entrance.
· The office person will then electronically release the door lock and entry will be possible to our visitor window just inside the double glass doors. 

· You will be asked for your driver license to scan through the DCSD Raptor Visitor system.  
· You will be issued a badge to wear on your left or right shoulder throughout your visit in our building.  

· Upon leaving you will need to leave through the same entrance and just return your badge to office, we will then check you out of our visitor system. 

MESSAGES AND DELIVERIES


Non-school related deliveries (i.e. flowers, gifts, balloons, etc.) are not to be brought in or sent to school.  It is school policy not to interrupt the instructional day.  School related deliveries (lunch money, class projects, books, wellness/athletic clothing) will be accepted by office personnel and forwarded to the student at an appropriate time. 

TELEPHONE USE


During the school day, students are to first receive teacher and/or office permission to use the telephone in the classroom/office.  Use of the classroom/office phone should be confined to school related matters.  Personal cellphones may be used by students before and after school, as well as during lunch.  (Cellular phones: also see Electronic Devices, page 13.)

ATTENDANCE POLICY


School attendance is very important. In accordance with 299.8 of the Iowa Code, any child of compulsory attendance age shall regularly attend school. Excessive absenteeism may result in reports to the truancy officer, the superintendent, and/or the county attorney.


Examples of absences which, by law, are counted into a student’s attendance record are: 

1. Vacations


2. Funerals
3. Routine medical/dental appointments


4. Other non-medical absences

Excused absences to this rule are limited to illness, doctor/dentist appointments, recognized religious observances, required court appearances, bereavement, school sponsored activities, and pre-arranged/approved absences.  You may email your absences to ermsattendance@dbqschools.org
ATTENDANCE PROCEDURES

1. Absences from School
a. Whenever a student is absent from school, the parent/guardian should call the Attendance Office (552-5012) or email to ermsattendance@dbqschools.org by 9:30 a.m.
b. Students whose parents have not telephoned the school will be required to present a written excuse to the Attendance Office before being re-admitted to classes.
c. Students whose parents have reported an all-day absence by telephone may proceed directly to classes upon return to school.
d. The school Administration will determine whether a student's absence is officially approved or unapproved.
2. Arriving Late to School

Definition:  Students will be considered late to school when they are not seated in their designated classroom at the beginning of morning homebase.

Consequences for being late to school will be determined by the Attendance Office.  Excessive tardies to school will result in notification to the parents with additional consequences as deemed necessary.

	PRIVATE 
Arrival to school after start of day and up to 90 minutes late……………………………Late to school.

	Arrival to school beyond 90 minutes from the start of the school day………….Half day absence.


3. Tardies to Class

Definition:  Students will be considered tardy when they are not seated in their designated classroom when the teacher calls the class to order.


Students with excessive tardies can expect disciplinary action. A student's tardy record carries over and accumulates from trimester to trimester. The extent of the action taken will be determined by the frequency and nature of the tardies.

LEAVING THE SCHOOL BUILDING DURING THE SCHOOL DAY


Early releases for medical or dental appointments are discouraged.  If at all possible, these appointments should be outside of school hours.  If it is absolutely necessary to leave early, the student should bring a note from a parent or have parents contact the Attendance Office prior to dismissal time.  If a note does not accompany request for leave, parent/guardian will be asked to pick the student up inside school at the visitor window.  The Attendance Office will issue a permit to the student.  Leaving without authorization will be regarded as truancy.  All students are to wait inside the school building until their transportation arrives.  ermsattendance@dbqschools.org can be used to send Dr notices to us.  
	PRIVATE 
Leaving school 90 minutes or more from the end of the school day…………….Half day absence.

	Leaving school less than 90 minutes from the end of the school day………………….Tardy.


CANCELLATION OF SCHOOL DUE TO INCLEMENT WEATHER


All school closing announcements due to inclement weather or other emergencies will be announced over local radio and/or television stations.  The Dubuque Community Schools now has a “Weather Hotline” for your convenience.  When school may be closed, delayed or released early due to inclement weather, individuals may call 552-3035 for school district updates. You may receive school-closing announcements from Iowa School Alerts.  Sign up at https://school alerts.iowa.gov.  After signing up you will receive e-mail or text notifications directly from the school district whenever classes are cancelled.   DO NOT CALL Eleanor Roosevelt Middle School.

ADMINISTERING MEDICINE TO STUDENTS

If a student is required to take medication during school hours, the school nurse or the health associate will administer the medication in compliance with the following regulations:
1. Written orders from the student's physician must be on file in the nurse’s office.
2. Parental permission must be granted in writing and on file in the nurse’s office.
3. All student medications are to be brought to the school nurse in the original container who will store them in a locked container/cabinet.
4. Inhalers may be carried by a student if the doctor’s order to do so is reflected on the medication release form.  This form should be on file in nurse’s office.
NOTE: The only exception to this policy is the Acetaminophen (i.e. Tylenol) and Ibuprofen (i.e. Motrin) Authorization Form which allows the nurse to give these medications to middle school students.  The parent authorization form should be completed, signed, and returned to the school nurse each school year.
ENEWS/NEWSLETTER

The Roosevelt Newsletter is a monthly publication that is both informational and shares the activities and happenings at Roosevelt Middle School.  We have been issuing an email to all parents who have a valid email address on file.  If you prefer we will send home a paper copy for those who do not have access to a computer, just contact the main office.  

HARASSMENT/DISCRIMINATION POLICY


The dignity of all persons regardless of race, religion, ethnic background, gender, and/or disability is to be honored by students and staff at Eleanor Roosevelt Middle School.  Comments or actions, which degrade or demean a student or staff person, will not go unnoticed once brought to the attention of the school.  Students are to seek out the help of a teacher if confronted by such remarks or actions.  The Anti-Bullying legislation has enacted a law which is called “Safe Schools” law.  This law is to help control bullying and harassment in schools.  It will give K-12 students a richer educational experience in a safer and more civil learning environment.  Incidents will be investigated and depending on the nature and intent of the behavior, appropriate action will be taken according to District policy.  (Refer to Board Policy No. 1001, 1005, and 5200)

PRIVATE 
STUDENT BASED YOUTH SERVICEStc  \l 2 "STUDENT BASED YOUTH SERVICES"

Eleanor Roosevelt Middle School works with various governmental and non-governmental agencies to provide additional support for students having specific needs.  Students and/or their parent(s) may request help from these agencies by meeting with a guidance counselor or the school Administration, here at Eleanor Roosevelt Middle School.  Some of the agencies that work with this school include the Gannon Center, Substance Abuse Services, the YM/YWCA, Juvenile Court Services, Dubuque Police Force, Hillcrest Family Services, Four Oaks, and Iowa Department of Human Services. 

CAFETERIA


The school cafeteria provides healthful breakfast/lunches at a moderate price.  Milk and fruit juices are sold for the convenience of those bringing sack lunches.  Lunch period assignments are made in accordance with class schedules.  Students who are observed as habitually not eating lunch, or eating snack foods, will be counseled by the cafeteria supervisor(s) on duty, and parents may be notified.


Breakfast Program: For those students who choose to participate, a breakfast program is offered.  Cereal, juice, fruits, pastries, and milk are served beginning at 7:20 a.m. before the school day starts.

Lunchroom Rules:
	1.
	Students are to enter the lunchroom and be seated in their designated house area.  Students will then be released by cafeteria supervisor to form an orderly single file line that will lead to the serving area to obtain their desired lunch items.  

	2.
	Students need to have a ERMS I.D. card every day as they go through the line.  Those without I.D. cards will be assigned to the end of the line, be required to eat at a designated table.

	3.
	Lost or damaged I.D.’s are to be replaced in the main office for a charge of $3 for ID and $2 for a new ERMS lanyard.  (I.D.’s are required to be worn by students at all times during school.)

	4.
	Students may not leave the lunchroom without permission from a lunchroom supervisor.

	5.
	Students are to remain seated while in the lunchroom except for returning lunch trays, getting items from the condiment table, and cleaning up table and floor.

	6.
	Students may only go through the lunch line one time so that all their purchases are consolidated.

	7.
	Pop and energy drinks (high in caffeine) are not allowed in the lunchroom due to federal/state guidelines.  No open bottles of water are allowed outside of the cafeteria.

	8.
	Absolutely no food may be taken from the lunchroom.

	9.
	Students are not permitted to apply cosmetics, brush hair, etc. in the lunchroom. 

	10.
	Students are to return trays immediately when finished eating to avoid a backlog at the tray return area near dismissal time.

	11.
	The last minute of lunch period is QUIET TIME.  This allows supervisors to make necessary announcements and facilitates an orderly transition for dismissal.

	12.
	Students will be dismissed by tables after the table is checked for cleanliness by a lunchroom supervisor. They are to return back to their classrooms in an orderly manner and closest route.  

	13.
	Students observed breaking any of the lunchroom rules will be subject to disciplinary action which may include: 

· assigned to a quiet table

· assigned to another table of the supervisor’s choice or

· referred to the Administration for further disciplinary action.


Food Service Purchase Procedures


The Eleanor Roosevelt Middle School cafeteria uses computers to record all meal purchases.  This eliminates the need for lunch and/or breakfast tickets.  These computerized meal accounts will operate as follows:

1. Every student will have a meal account.   Advance payment is required for all accounts.  Periodic payments of $25.00 or more are encouraged.  If a receipt for deposit is needed, stop into the main office and we will take the payment and print you a receipt. 
2. Deposits received will be recorded in each child’s account.  Every time the student makes a purchase (breakfast, lunch, and/or ala carte) a debit will be made from their account.

3. To receive a meal and pay for it, the student will present his/her ID card to the cashier and run it under the card bar code reader.  If a student does not have his/her ID card, that individual will be directed to go to the detainment table.  Once the rest of the students have purchased their meals, the student may purchase lunch without an ID. 
4. Students will be informed when their balances are close to zero by the cashier.  By Accessing the web site at  http://meals.dbqschools.org/mealmagic/mylunchaccount, families can check account balances, set spending limits, view purchase history and sign up to receive low balance email notifications. Please call the Central Kitchen for Login and password information at 563-552-3225.  
5. Many students enjoy the purchase of an extra item from the à la carte serving area during lunch.  The computerized debit system will make this easy.  Students will be allowed to use funds in their account to purchase extra items unless requested by the parent to allow a “meal only” purchase.
6. Students may still bring cash each day to make purchases.  However, the ID card will still be required.
LOCKERS


Lockers are provided for the purpose of storing coats, books, and other school supplies.  The lockers remain property of the Dubuque Community School District and may be opened and searched by school employees at any time with reasonable suspicion.  School authorities may seize any illegal, unauthorized or contraband materials discovered in the course of such a search.  Students should keep their lockers locked at all times and should not share lockers or combination numbers with others.  Students are responsible for the contents of their lockers.  Students are to leave valuable property or large sums of money with Main Office for safe keeping, because the school will not be responsible for items lost or stolen from lockers.  

ELECTRONIC DEVICES


Personal electronic equipment (e.g. cell phones, tablets, kindles, electronic games, two-way radios, iPods, or other communication devices) if brought to school or school-sponsored activities is the responsibility of the student and may be used during designated times during school hours.  Disruptions to learning caused by cell phone use may result in the phone being temporarily surrendered to school officials.  The unlawful and secret recording of students, staff, or school operations/daily functions is prohibited.  The school will not be responsible for electronic devices that are lost, stolen, or damaged.  Due to the potential for eye damage, the possession or use of laser pens/pointers on school premises is not permitted.

BOOK BAGS


Because most house classrooms are located in close proximity to each other and student lockers, the use of book bags during the school day is not allowed.  Students should carry only the materials needed for their classes.

BICYCLES, MOTORBIKES AND SKATEBOARDS

Racks are provided for students who ride bicycles to school.  Students who wish to ride motorbikes/mopeds must have a parent’s signed request to the school’s principal seeking approval for riding motorbikes, must be properly licensed, and show proof of license.  Students are responsible to secure their bikes.  Bicycles should be walked across crosswalks and not ridden on school property to prevent injury.  The school is not responsible for the theft or vandalism of such property.  Roller-skates, in-line skates, skateboards, and scooters are not allowed at school or on school property.

HOUSES


Eleanor Roosevelt Middle School operates on a house system.  Students are assigned to a house and remain a member of the house for the entire year.  Language arts, mathematics, science, and social studies are taught within the house.  Students will also attend Wellness Education, music, exploratory classes and health as a house although the rooms are located in other parts of the building.  Teachers very much want to get to know their students and help them learn.  By being in a house, students will get to know their teachers better, and teachers will better know their students.

HOMEBASE


All students will be assigned to a homebase.  Homebase will provide time in the instructional day to develop study skills, explore career goals, and build community.  Homebase teachers want to provide support so everyone can develop into a successful student and good citizen.

PRIVATE 
ADVISORY PROGRAM

During the year, homebase sessions called ‘Raptor Time’ will be held.  These sessions are designed to allow students to discuss and learn about subjects such as equity, study skills, test preparation, goal setting, personal skills, time management, self-discipline, responsibility, behavior issues, and other related topics.tc  \l 1 "ADVISORY PROGRAM"
PRIVATE 
HONORS PLACEMENTStc  \l 1 "HONORS PLACEMENTS"

Grade 7 & 8 students who demonstrate markedly above average ability in one or more areas of skill or learning may be eligible for honors programming.  The student, the student’s parent(s), or the student’s teacher(s) may make a nomination for honors placement by contacting the building G/T facilitator.  It is important to remember that a nomination is not a guarantee for placement into the honors program.  Only after the nomination has been reviewed by the building Leadership team may a placement take place.  In order to be placed, the student must meet district and school criteria for honors placement.

EDUCATIONAL TECHNOLOGY



Several courses take advantage of educational technology in the teaching of content.  Types of technology with which students will be introduced include, but are not limited to, computers, laptop computers, kindles, graphing calculators, tablets, microscopes, etc.  While such equipment is provided to students at no additional charge to their school fees, the purchase and maintenance of these educational tools is very costly.  It is most important that students responsibly treat such equipment with care.  

If such items are damaged or lost by a student, the replacement or repair of the item will be charged to the student responsible.  Such items as Kindles, and graphing calculators may be checked out to students for their use in homework assignments.  When students are assigned such items to be used at home, the students will sign a contract indicating the conditions of possession for the device.  If the device is lost, stolen, or damaged; the student responsible for the device will be required to pay the replacement or repair cost (as determined by the school’s repair technician or outside repair person).
STUDENT FEES


Student fees are set and announced each year by the Board of Education.  When a musical instrument, textbook, workbook, library book, or supplemental book has been damaged or lost, the student’s parent is responsible for paying that damage or loss.  Lost textbooks should be reported immediately to the teachers.  Lost books which have been found should be turned in to the Office where they may be reclaimed.

OUTSTANDING FEES/FINES


Parents are to pay outstanding school fees, library book fines, and replacement/repair costs for school property, which is lost or damaged.  Parents will be notified about their child’s outstanding account(s) often. Those individuals with outstanding accounts need to discuss payment options with the Business Manager.  Fees that are not paid within one year will be turned over to an agency for collection.

OVERDUE BOOK POLICY


Students are informed when the library books are “Due”, this means to bring the items in sometime on or before that date.  Anything after that is considered “overdue”.  If the student is gone because of an illness, a field trip, or a snow day, on the library item’s “due date”, it is the student’s responsibility to return the material to the Library the day the student returns.  The fine for lost library items is the replacement cost of the lost item.  If a student returns the overdue item the book fee will be credited.  
FEE WAIVER PROCEDURE


 All persons seeking a waiver of fees will be handled on an application-by-application basis and will be in compliance with State Code (281.A.C. 12.2).  Please see DCSD Parent-Student Handbook at www.dbqschools.org.  
SAFETY PROCEDURES

FIRE- In the event of a fire or fire drill the following instructions are to be strictly followed:

1. No talking

2. Walk quickly in single file

3. Follow teacher’s directions

4. No pushing, shoving, or running.

The teacher or an assigned student will be the last to leave the room and will make certain that fire doors are closed.  Roll will be taken as soon as the class is safely outside.  Specific routes for leaving the building are posted in each classroom and are reviewed periodically with students. Secondary fire evacuation shelters will be assigned to students and teachers based on proximity to their primary evacuation assigned areas.  The secondary shelters will be used if the emergency prevents return to the school building, or if the outside weather conditions are a threat to the health of the students and staff.  

Because evacuation of the building may take place at any time, it is important that students wear enough clothing to protect themselves from potential weather extremes.  Students will not be permitted to get coats from their lockers during a building evacuation.

TORNADO - In the event of a tornado or a tornado drill, students should proceed quickly and quietly to assigned shelter areas.  The location of each room's shelter area is posted in each classroom and is reviewed periodically with students.  Teachers will direct and enforce tornado procedures.  Roll will be taken to make certain everyone is safely located at the proper shelter area.  Misbehavior during a fire/tornado drill is considered a serious infraction as it risks the safety of all students.

STREET CROSSING


When crossing Radford Road or any other streets, students should cross only at appropriate street corner intersections or crosswalks.  Crossing between parked cars and school buses is extremely dangerous as well as illegal and therefore prohibited.  Students are expected to obey all "walk" traffic signals and be especially alert to turning traffic.

CHEATING


There is a no cheating policy at Eleanor Roosevelt Middle School.  The work that students do is to be their own and representative of their ability.  Upon discovery that answers are being shared or stolen, the involved student(s) will receive the following consequences:

1. The assignment, quiz, or test will be immediately taken from the student(s).

2. The grade of “F” will be assigned for that assignment, quiz, or test.

3. The teacher will inform the parent(s) of the incident.

REPORT CARDS


Report cards are issued three times a year.  Trimester 1 and 2 will be sent home in an envelope from homebase.  The end of the year report card will be mailed to the parent or guardian.  In addition, a Mid-term Progress Report will be sent home to parents/guardians near the mid-point of each trimester. Teachers and counselors are encouraged by the Administration to promptly notify parents of students who are receiving failing grades or who show a serious decline in their work, performance, and/or attitude.  


Incomplete grades are converted to a permanent grade at the end of the Second week of the next marking period barring unusual circumstances.  Incomplete work not made up becomes an "F" grade and is averaged in with other grades for the trimester for which the incomplete occurred.
TRIMESTER HONOR ROLLS


After each marking period, special recognition is given by the House to those students who meet the criteria for the Scholastic Honor Rolls.  Scholarship is determined by averaging academic grades received in each course weighted by the number of hours the class meets per week.  The values of academic grades are as follows:

A=4
B=3
C=2
D=1
F=0

SCHOLASTIC HONOR ROLLS:

	PRIVATE 
Honor Roll
	Bronze
	Silver
	Gold

	G.P.A.
	3.00-3.333
	3.334-3.666
	3.667-4.00


END-OF-THE-YEAR AWARDS


At the end of the school year students will receive awards for the following:

	PRIVATE 
Scholarship Award
	Based on Trimester 1 & 2 honor roll membership.  Students must have earned a silver or gold for at least one of the trimesters.

	Perfect Attendance Award
	No absences during the school year. Tardies are not included.

	Athletic Awards
	Coach’s recommendation of participation and successful completion of the season.

	Music Award
	Director’s recommendation of participation and successful completion of the program.

	FAME Award
	Cast and Crew – Director’s recommendation of participation and successful completion of the program.

	Other Special Participation Awards
	Service Awards to school (i.e. Student Council, Publications, Lego League, and Sierra Society, among others.)

	Presidential Award

for Outstanding Academic Excellence
	This award is presented to the student who has maintained a 3.667 average grade point for all of 6th and 7th grade and the first two trimesters of 8th grade and the student must perform at the 90th percentile in the Iowa Test of Basic Skills composite for 6th, 7th, and 8th grades (for all three years).

	Solid Gold Award
	This award goes to students who achieved a gold honor roll status for all three trimesters of the school year.

	American Legion Americanism Award
	This 8th grade award exemplifies those ideals of courage, honor, leadership, patriotism, scholarship, and service.  The teachers of each house nominate students on those ideals.

	Katie Metz 

“Fighting” Spirit Award
	This award goes to an 8th grade student who demonstrates character, fighting spirit, and perseverance in the face of adversity.

	ERMS Character Award
	This award goes to two students per house who exemplify the character and values demonstrated by Eleanor Roosevelt during her lifetime.  During the course of the school year they demonstrated excellence in both their conduct and attitude toward school and their peers.


PRIVATE 
PERSONAL APPEARANCE BOARD POLICY

Appropriate dress and grooming for school requires that one be neat, clean and modest in appearance.  Clothing or other apparel promoting products illegal for use by minors such as tobacco products, liquor, or controlled substances; or displaying obscene, profane, or suggestive material are not permitted.  Apparel should be of proper fit and size, and worn in a manner for which it is designed.   If these guidelines (Board Policy 5200) are violated, the parent(s) will be notified and the student will be required to change the inappropriate clothing. 

PERSONAL APPEARANCE GUIDELINES

Philosophy.  Our society is deeply rooted in the concept that what we wear affects our behavior and our performance.  Our school’s personal appearance guidelines are based on the goal to maintain a school environment free of distractions caused by what student’s choose to wear. The wearing of proper attire in school serves two purposes.  The first purpose is to teach students that in a workplace, a dress code is usually expected.  The worker who dresses for work will likely be more attentive and more productive because of the extra effort to dress for the occasion.  We consider the school to be the students’ workplace and as such, students need to dress for the work of school.

The second purpose is to teach students limits to what is considered as age appropriate in appearance.  It is our belief that students who are in middle school need to be taught modesty in attire.   Students receive numerous conflicting messages over the mass media that cause students to question what is appropriate.  The school’s personal appearance guideline serves to provide a more direct and defined listing of what is appropriate for school attendance.

Bottoms 

· Should be worn in such a way that undergarments are not visible while the student is standing or seated.

· Inseams on shorts should be at least 3.5 inches or could be worn w/leggings
· Holes in pants or trousers are discouraged, but if holes appear on pants or trousers the holes should only be at or below the knee only. Leggings may be worn under pants/shorts with holes in them.  
· Pajama/lounge pants are not permitted for male or female students.

Tops

· Should be worn in such a way that bra straps, midriffs, and cleavage are not visible.

· Should have shoulder straps that are at least 2 inches wide.

· Should be free of messages containing references to alcohol, drugs, and obscene language.

Accessories

· Hats or hoods may be worn until students enter the building.  Upon entrance, students should remove their hat or hood.

· Sunglasses may be worn until students enter the building.  Upon entrance, students should remove their sunglasses.
· Decals, pen markings, or painted body markings on the face are not permitted.

· Excessive use of perfumes or fragrances which can cause allergic reactions in others are asked to be moderately worn.

· Outerwear such as coats are not to be worn in the building unless there is a lack of heat in the school.


Any other item of dress or appearance that is considered distracting or disruptive to the educational process are discourage.  If the above expectations are not met, possible consequences could include having the student change into an extra wellness uniform (t-shirts and/or sweatpants), the parent may be called to bring a change of clothing to school, and/or the student could be driven home by a school official to change their clothes there.  We hope our guidelines ready students to make responsible clothing choices that demonstrate the respect they have for themselves and others. 

PRIVATE 
PURSEStc  \l 1 "PURSES"

Girls will be permitted to carry small purses to school and to classes.  Purses are primarily intended for the storage of personal items: combs, brushes, cosmetics, and personal hygiene items.  Under Board Policy 5200 the school reserves the right to inspect purses where there is reasonable suspicion that the contents may include items which are illegal or are in violation of school policy.  The school will not be responsible for lost purses or their contents.  Exchanging purses with another student is not permitted.  Purses are to remain in the student’s possession at all times or secured in the student’s locker. Brushes, combs, perfumes, and cosmetics should never be used in the classroom.

WELLNESS Policies and Regulation -

Proper Clothing for Class

It is our belief as a school that all students should change their clothing for Wellness class and use deodorant or body spray after class.  The purpose of this policy is to promote personal hygiene.  
1. All students are expected: to be prepared to participate in physical activity, and be dressed in appropriate athletic clothing and athletic footwear.

2. A complete change of clothing must be worn.  Students must change from their school attire into appropriate athletic clothing and footwear.  
a. T-Shirts/Sweatshirts: Any t-shirt/sweatshirt that is comfortable for activity is acceptable.  They should be of proper athletic attire and of proper length (no midriffs showing).  Shirts should not have any inappropriate writings, symbols, pictures, or promotions for alcohol, drugs, gangs, or tobacco.  For safety reasons, pockets, zippers, snaps and/or buttons will not be acceptable.  No “spaghetti-strap” shirts, cut-off sleeves or tank tops will be permitted.
b. Shorts/Sweatpants: Any elastic waistband shorts/sweatpants that are comfortable for activity and are easy to move in are acceptable.  They should be of appropriate attire and tied securely around the waist (no undergarments may be showing).  For safety reasons, pockets, zippers, snaps, belt loops, or buttons are not permitted.  Flannel Pajama bottom or tops, cargo pants/shorts, jean shorts are not permitted.
c. GYM Shoes: Sneakers/Tennis shoes with rubber soles are the only acceptable footwear.  Shoes must be tied securely for safety reasons.   Hiking boots, flip flops, slip on shoes, dress shoes or shoes with marking soles are not acceptable.
d. Jewelry: All jewelry must be removed and left in your locker prior to entering the gymnasium.

3. Examples of Not changing.

a. Changing your pants to shorts and wearing the same shirt you wore to school.

b. Taking a shirt bought for Wellness class and wearing it over your regular school shirt.  

c. Wearing sweatpants and a T-shirt to school on PE days and failing to change into other clothing for Wellness class.
4. Failure to wear proper clothing for class.
a. Your teacher will provide you with a spare loaner gym uniform to wear for class that day.  All loaner uniforms are laundered after use.   
b. If you choose not to wear the loaner gym uniform, you will need to contact your parents by telephone from the wellness locker room office to request their help to bring a set of gym attire to the school.
c. Alternately, if you have appropriate footwear which will allow you to safely participate, you may do so in your regular school clothes.  The condition of your clothes after class will be your responsibility.
d. If you do not have appropriate footwear, you may not participate in class.  You will be required to make up the class in order to receive credit.  Make up sessions will be scheduled and you will be required to participate.  Students who are not participating will be expected to sit or stand off to the side of the class activity and assist the wellness teacher by helping distribute equipment, keep score, pick up items, and perform other helping tasks as determined by the wellness teacher.  
e. Failure to participate will require parent notification from the Wellness teacher and our request that as parents they support Wellness (physical fitness) instruction as it is a state common core requirement.
f. Grades for Wellness (i.e. P.E.) will be determined by the participation, effort, student’s fitness and execution of class activity skills.  Grades will not be awarded for having their apparel, but rather will be reported in their Performance Character Assessment.  
While students are in Wellness Education class, they are to lock personal belongings and clothing in the lockers located in the locker room.  The school is not responsible for items stolen out of unlocked lockers.  Items of any value may be given to the Wellness Educator for safekeeping.
BEFORE SCHOOL RULES


Students may not enter the building before the entry bell, unless they have a pass signed by a teacher.  Special exceptions include Breakfast, RTV Announcements, vocal/instrumental music rehearsals, and special events such as invention fairs, dance ticket purchases, or fundraiser turn-ins.

AFTER SCHOOL RULES


Students must leave the school building each day by 2:40 P.M. unless they are with a teacher or participating in a school supervised activity such as athletic practice, music, drama, etc.  Those violating this rule will automatically be referred to the Administration for a detention period.

TREATS


Eating treats will not be permitted in the school building during normal school hours with the exception of school approved classroom/house parties.  No open containers of water are allowed outside of the cafeteria.  

NOTE PASSING/TEXTING

Time-on-task is one of the critical factors affecting learning.  Therefore, non-sanctioned activities, which take students’ attention away from learning, are not allowed.  Note writing/texting is considered non-sanctioned activities.   Additionally, the potential hurt and harm to students who may be the subject of such notes/texts, and whose reputations, ethnicity, or race may be slandered violates the DCSD's Multicultural Non-Sexist policy.  As a result, the writing/texting of, or passing of notes in any form is prohibited at Eleanor Roosevelt Middle School. 


HALL COURTESY


Students are urged to use caution and courtesy when passing in the hall.  A few simple observations will make hall traffic safe and swift:
1. Keep to the right.
2. Move directly to your destination without loitering or stopping.
3. If you must wait for a classroom to be cleared before you enter, stand close to the wall in the hall.

RUNNING, PUSHING, JOSTLING, AND GENERAL "HORSEPLAY" ARE DANGEROUS AND DISCOURTEOUS AND NOT PERMITTED.

SMOKING, DRINKING, AND DRUGS


It is a violation of state law and school regulations for students to use, possess, supply, sell, or display tobacco, alcohol or illegal drugs in school, on school property or at school sponsored events.  Any violation of this policy will result in the school filing a report to the police department and/or other authorities.


Per Iowa Code §280.24, any violation involving alcohol or illegal drugs/controlled substances will result in a report filed with the police.  Additionally, a student who has violated the alcohol/drug rule will receive an out-of-school suspension to the suspension center.  Subsequent violations of this policy will result in more serious consequences.  
DCSD GANG POLICY


The School Board has enacted rules (Policy 5200) to prohibit the existence of gangs and gang activities.  See the DCSD Parent-Handbook at www.dbqschools.org.
PRIVATE 
WEAPONStc  \l 1 "WEAPONS"

In 1995, Iowa enacted legislation that complies with the federal Gun Free School Law.  Accordingly, School Board Policy 5200, section II, paragraph S, states the following:  “Possession of a dangerous weapon, object, or ammunition is prohibited.  A weapon shall be any object designed or used to cause harm (examples include, but are not limited to: firearms, hunting rifles, knives, chains, or clubs).  


Iowa Law §702.7 requires that any dangerous weapon brought onto school premises must be reported to law enforcement agencies.  Federal law states a student in possession of a firearm shall be expelled from school for not less than twelve months.


Similarly, students may not possess look-alike weapons at Dubuque Community School activities/events/classes or on Dubuque Community School property; as such object may threaten/frighten others and disrupt the educational environment and/or orderly operation thereof.  Serious consequences will result from such possession or actions related to look-a-like weapons.  
Laser pointers may not be in the possession of any student.  

DETENTIONS


Detentions are authorized under Board Policy 5200 and are assigned to students as a consequence for violation of school rules, improper behavior or failure to do required work.  Detentions assigned by the Administration will follow these procedures:
1. Time of the detention period: 2:35-3:20 p.m., unless an alternate time to serve a detention is agreed upon by the student’s parent(s) and administration.
2. In most cases students will be given one-day advance notice so they can inform parents and make necessary transportation arrangements.

3. Students who do not ride a school bus will be permitted to serve the detention the same day, providing parents can be notified by phone prior to 2:30 p.m.
4. Absolute silence and punctuality are required of all students serving detentions.
5. Students will be assigned detention lessons at the discretion of the detention supervisor, or homework may be worked on during the detention.
6. Detentions take priority over all other after-school obligations.  No exceptions will be made for athletic practices and games, music and drama rehearsals, paper routes, babysitting, etc.
7. Students skipping their assigned detention will serve a double detention lasting until 4 p.m. on the next scheduled day or serve the equivalent time of detention as scheduled by the Administration.

IN-SCHOOL SUSPENSIONS


In-school suspensions are authorized and administered under Board Policy 5200.  See the DCSD Parent-Student Handbook at www.dbqschools.org.
OUT-OF-SCHOOL SUSPENSIONS


Out of school suspensions are authorized and administered under Board Policy 5200.   See the DCSD Parent-Student Handbook at www.dbqschools.org.
FOUR OAKS SUSPENSION CENTER


The Four Oaks Suspension Center was developed by the Dubuque Community Schools and the Department of Human Services to provide a supervised place for students to serve their out-of-school suspensions.   While at the center, assigned students will deal with their specific behavior difficulty and work on their academic course materials as time allows.  When they report to the center, students are expected to bring schoolwork with them, but they are not allowed to bring or wear jewelry.  Lunch is provided at the center.  Transportation to the suspension center will be furnished by either the parent or the transportation department of the Dubuque Community Schools.  Parents will be notified when their child is referred to the center for an out-of-school suspension.

EXPULSIONS


Expulsion is the removal of a student from the school by majority vote of the DCSD Board of Directors.  Re-admission back to school also requires a majority vote of the School Board.  Conduct which may result in expulsion includes, but is not limited to, possession or control of an offensive dangerous weapon or Look-Alike Weapon, serious harassment of any form, endangerment of life, or serious damage to property.
PRIVATE 
PROHIBITED CONDUCTtc  \l 2 "OTHER MEASURES"

Any behavior that is disruptive to the educational environment, jeopardizes, the safety of the others, or has the potential to/or will cause damage to property is prohibited.  Such behaviors include, but are not limited to, refusing to cooperate with staff, inappropriate language, pushing, rough housing, throwing objects (including snowballs), etc.

PRIVATE 
OTHER MEASUREStc  \l 2 "OTHER MEASURES"

Eleanor Roosevelt Middle School reserves the right to involve outside agencies to support student learning, development of students, and maintain order.  Such agencies include, but are not limited to: The Gannon Center, Hillcrest Family Services, Juvenile Court Services, The Substance Abuse Services Center (SASC), truancy officers, the police, medical officials, and other agencies or officials as situations warrant.
PUBLIC PERFORMANCES/SCHOOL SOCIAL ACTIVITIES


If a student is absent from school on the day that he/she is to appear in any public performance or participate in any school activity (i.e. dance, etc.), then he/she must return to school and attend his/her last three periods of the school day in order to be allowed to participate in the school event.


A student who is under suspension or who is truant may not represent the school on the day of that suspension or truancy in any public performance nor return to school to attend a performance or activity.  A student who has been suspended or truant on Friday may not participate in nor attend a public performance or activity over the weekend.

CO-CURRICULAR ACTIVITIES

After the school year has started, the afternoon homebase period will also be used for co‑curricular activities.  Students may take part in band, jazz band, chorus, FAME, student government, orchestra, RAH, etc...  Students using district instruments for band and/or orchestra will be assessed an instrument rental fee.  These activities will meet on select days.  Students may choose those activities in which they wish to participate.
CO-CURRICULAR/EXTRACURRICULAR ACTIVITIES

Eligibility Policies


Participation policies have been adopted by the Board of Education (Policy 5305: Extra Curricular Activities) for the purpose of assuring that students of the Dubuque Secondary Schools (grades 7-12) who participate in an extracurricular activity represent themselves, their school, and the school district in a responsible and commendable manner.  See the DCSD Parent-Student Handbook at www.dbqschools.org.

CO-CURRICULAR/EXTRACURRICULAR ACTIVITIES   Eligibility:


When a student enters sixth or seventh grade, he/she is automatically eligible.  A student’s duration of eligibility in grades six, seven, and eight expires after the first nine trimesters of attendance or upon his/her sixteenth birthday.  The age exception may be waived if the Administration makes a formal request to the State Board of Control.


The status of a student's co-curricular/extracurricular eligibility will be based upon four criteria: academic grades; attendance; and avoidance of prohibited conduct.  Academic grades will be reviewed regularly and frequently.
1. Students with one failure will be on a two-week probation.  If no improvement results in the two-week period, the student will be ineligible in the activity until acceptable progress is achieved.  The student must continue to attend all practices while on probation.
2. Students with two or more failures will be ineligible from competition/performances until acceptable progress is achieved.  However in order to be re-instated, the student must attend all practices during the period of ineligibility after demonstrating the necessary improvement in grades.
3. Third trimester grades will be reviewed to determine eligibility of those students wishing to participate in fall activities as seventh or eighth graders.

Prohibited conduct is activity that makes the student unworthy to represent the ideals, reputation, principles, and standards of our school.  Such prohibited conduct may include, but is not limited to, possession or use of tobacco, alcohol or drugs; racial or sexual harassment; violations of school rules; or unlawful activities.

Participants must refrain from…

1. Possession, use, purchase or sale of tobacco products, regardless of the student’s age.

2. Possession*, consumption, or purchase of alcoholic beverages.  (Consumption includes having the odor of alcohol on one’s breath.)

3. Possession*, use or purchase of illegal drugs or the unauthorized possession, use, or purchase of otherwise lawful drugs (including steroids), look-alike drugs, or drug paraphernalia.

4. Sale, distribution of, or providing location of the illegal consumption of controlled substances or alcohol.  (Such a violation will carry a third offense penalty.)

5. Being in a car or in attendance at a social function or party where alcohol or other illegal drugs are illegally available to or being consumed illegally by minors.

6. Engaging in any act that would be grounds for arrest or citation in the criminal or juvenile court system, excluding minor traffic offenses, regardless of whether the student was cited, arrested, convicted, or adjudicated for the act(s).  Examples include, but are not limited to theft, possession of stolen property, and vandalism.

7. Inappropriate or offensive behavior. Non-exclusive examples include fighting, insubordination, refusing to cooperate with authorities, teachers, or school administrators, hazing or harassment of others, or any behavior that is not in the best interest of the District.

* Possession in numbers 2 and 3 is defined as being in the same location or vehicle while illegal consumption and/or transportation is taking place.


It is important that every practice/rehearsal and every game/performance be attended.  In the event a player/performer must miss a practice/rehearsal or a game/performance, he/she must present a written note from his/her parent or legal guardian to the coach/director.  Unexcused absences are a serious matter:


The procedure for suspension of a student from a co-curricular/extracurricular activity shall be the decision of the Principal or Principal's designee within the parameters of Policy 5305. After the Principal or Principal's designee has informally investigated the allegation of misconduct and has given the student the opportunity to respond, the suspension takes effect if the allegation is founded.


The parent or guardian of any student suspended from a co-curricular/extracurricular activity will be notified by the Principal or Principal's designee of the suspension within forty-eight (48) hours and of the right to appeal.  In accordance with Policy 5305, "An appeal from the decision of the Principal or Principal's designee shall not delay any suspension permitted under these rules."

Reduction in penalty may occur if the student 

1. Self-admits of his/her violation to school authorities prior to civil or school authorities becoming aware of the violation through other means.  The penalty will be reduced by one half.

2. Elects to seek an evaluation, receives treatment, and waives confidentiality between the treatment facility and the school for a substance abuse problem.  The penalty will be reduced by one half upon written confirmation of participation in the treatment program.

3. Enters into a Behavior Contract that requires apologies to the affected party and restitution where appropriate.  The penalty will be reduced by one third upon written signatures of the student, parent(s), coach/director, administrator, and affected party.

Student athletes, who become ineligible and sit out a sports season, may go out for the next sport offered to the student, but may not compete until the entire period of ineligibility has been served and/or resolved.  Ineligibility due to prohibited conduct, which cannot be fully served during the current school year, will be carried into the next school year (including ninth grade).  During the period of ineligibility, the student must continue to practice with his/her team in order to be reinstated to the team once he/she becomes eligible.  As the student's next trimester grades are reviewed, the student's eligibility will be reassessed.

INTERSCHOLASTIC ATHLETIC PROGRAM


Sixth grade skills development program and grade seven and eight football, cross country, wrestling, basketball and track are offered.  In addition, volleyball and dance are offered for girls.  A physical examination and a completed Head Concussion Information Form is required before a student may participate.  Double squads will be scheduled on an organization basis for most sports.  The coaches will make an effort to afford every student the opportunity to participate in the chosen sport as long as interest and attendance indicates a desire for participation.
STUDENT SPECTATOR CONDUCT


On nights when there is a game, students who want to attend may either go to the Library until 3:45 p.m. or leave the building.  If you leave the building, you may not come back inside until 3:45 p.m. At 3:45 p.m., students wanting to attend the game are to report directly to the gym.
1. Re-entry to school areas other than the gym for books, coats, etc. is prohibited during or after an event.
2. Students must be seated in the gym bleachers; standing in the entryway or hall will not be permitted when a contest is in progress.
3. Once the student leaves the gym area during a game, he/she may not return to the game and must leave the building.
4. Students may purchase a snack, get a drink of water, or use the restroom ONLY between periods/quarters or between games.

5. Water is allowed in the gym provided empty bottles are disposed of properly.
6. Glass containers are not permitted in the gym without permission of the supervisor on duty.
7. Students are expected to be considerate of Roosevelt guests, their parents, and officials.  Inappropriate behavior will result in removal from the event and other possible disciplinary measures.
8. Inappropriate behavior includes:
a. "Booing" or loud cheering intended to upset the opposing team.
b. Stomping of feet on bleachers.
c. Standing in the center aisle.
d. Loitering in the halls or parking lot while games are being played.
9. Students should sit on the bleachers appropriately, facing the game activity and remain seated until times between periods to use restrooms or vending machines.

10. Students awaiting rides should do so either at the outside door or remain in the bleachers until the end of the period/quarters.



HIGH SCHOOL GAMES


Attendance at high school games is a privilege, and students who violate conduct expectations at high school games are subject to disciplinary action by their own school as well as high school authorities.  Mississippi Valley Conference rules do not permit fans running out on the field following a football game. .  Therefore, all students are to refrain from this practice at all football games.  While the high schools appreciate the excitement and exuberance of the spectators, the District wishes to protect the safety of the players and fans.

TRAVEL RELEASE FROM CUSTODY OF SCHOOL
All students participating in out-of-town activities should depart from and return to the school parking lot under the supervision of the assigned coach/sponsor.  Parent(s) may only assume custody of their own son/daughter. Students violating the above procedure will be subject to disciplinary action, which may include suspension or dismissal from the team or group.

STUDENTS INVOLVED IN ATHLETICS

Students involved in after school athletics, shall abide by the following rules:
1. On nights of early practice, students are to leave the building by 4:15 p.m.  If there is a game being played, they may stay for the game following practice and must remain in the gym.  Once a student has left the event he/she may not return.
2. On nights of late practice, students must either leave the building or report to the learning center by 2:40 p.m.  If students choose to leave the building, they may not re-enter the building until fifteen minutes before practice begins.  Students should report directly to the 
Locker room.  If they choose to go the Library, they must remain in the Library until 3:45 p.m.

3. Only the students on the team should be in the gym during practice sessions.

STUDENTS INVOLVED IN OTHER SCHOOL SPONSORED ACTIVITES

Students who must remain after school for other school sponsored activities such as band, chorus, drama, or after school study, are to report directly to the designated area and remain there with the director(s) in charge.  There should be no roaming the halls.  When released from the activity, students must leave the building immediately unless they plan to attend an athletic game.

SAFE ZONE - This school is free of harassment, bullying, and discrimination!

Anti-Harassment/Bullying/Discrimination Assurance Statement:  Any form of harassment, bullying, or discrimination can be devastating to an individual. Therefore, the Dubuque Community School District will not tolerate harassment, bullying, or discrimination based upon a trait or characteristic of a student, staff member, volunteer, or applicant for employment including, but not limited to, age, ancestry, color, creed, familial status, gender identity, marital status, national origin, physical attributes, physical or mental ability or disability, political belief, political party preference, race, religion, sex, sexual orientation, or socioeconomic status. The school district requires all agencies, vendors, contractors, and other persons and organizations doing business with or performing services for the school district to subscribe to all applicable federal and state laws, executive orders, rules and regulations pertaining to contract compliance and equal opportunity.  School Board Policies #1001/#1005

Any person having inquiries about this statement or the district’s compliance with regulations implementing Title VI, Title VII, Title IX, the Americans with Disabilities Act (ADA), Section 504 or Iowa Code Section 280.3 is directed to contact:

The DCSD Forum, 2300 Chaney Road, Dubuque, Iowa 52001   Phone: (563) 552-3000.
RELEASE OF STUDENT INFORMATION

Directory Information


The following information may be released to the public in regard to any individual student of the school district as necessity or desirability arises:

NAME, ADDRESS, TELEPHONE LISTING, PHOTOGRAPH, VIDEO TAPES AND IMAGES PRODUCED IN ANY OTHER MEDIUM, DATE AND PLACE OF BIRTH, MAJOR FIELD OF STUDY, PARTICIPATION IN OFFICIALLY RECOGNIZED ACTIVITIES AND SPORTS, WEIGHT AND HEIGHT OF MEMBERS OF ATHLETIC TEAMS, DATES OF ATTENDANCE, DEGREES AND AWARDS RECEIVED, AND THE MOST RECENT PREVIOUS SCHOOL OR INSTITUTION ATTENDED BY THE STUDENT.


Any parent or guardian wanting this information withheld must make objection, in writing, within two weeks of receiving this notice, to the principal or other person in charge of the school which the student is attending.  This request must be made on a yearly basis.

Eleanor Roosevelt Middle School P.T.O. Rules and Dress Code for Dances/Fun Nights

Dances/fun nights are provided for students at Eleanor Roosevelt Middle School through the sponsorship of the Eleanor Roosevelt Parent-Teacher Organization and supported by the Eleanor Roosevelt Middle School Student Council.  The dances/fun nights are intended to provide a worthwhile social experience for students.  Attendance at a school dance/fun night is to be considered a privilege, not a right.  Students attending P.T.O. sponsored dances/fun nights are to know and abide by the following rules as established by the P.T.O. and the Eleanor Roosevelt Administration.
1. Dances/fun nights are only available to Eleanor Roosevelt Middle School students.  No students from other schools or individuals not associated with Eleanor Roosevelt Middle School may attend.
2. Students must have a school I.D. card and an event ticket. 
3. Students may not leave the dance/fun night to go elsewhere.  Once at the dance/fun night, students must remain for the entire event.  Exceptions are made only if a parent comes to school to pick up his/her child.  All students will be released at 8:30 p.m.
4. Students must be picked up by a parent or responsible person by 8:45 p.m. or lose their privilege to attend the next dance/fun night.
5. Appropriate social behavior will be expected of all students at all times.  Screaming, yelling, and inappropriate behavior will not be allowed.
6. A respectable dancing position is expected of all dancing couples.  Students will not be allowed to jump in the air or perform dance routines down on the floor as this endangers the safety of themselves and others.  Suggestive dances are not allowed.
7. Students are not to remove their shoes during the dance.
8. Students are expected to help keep the dance floor and hallway clean by placing all wrappers and cups in the containers provided.  All refreshments are to be consumed in the hallway.
9. Students, who are assigned detentions for the day of the dance/fun night, must serve their detentions in order to attend.
10. Students must be in attendance at school for a minimum of the last three classes of the day in order to attend the dance/fun night.
11. Students who refuse to follow the rules will have their parents called to come and get them.  They will be disqualified from attending future dances/fun nights for the remainder of the school year.

  Dress Code: 

1. PRIVATE 
The dress code expectations for the dance will be the SAME as during the school day.  
2. All clothing should be clean, neat, and free of any rips, tears, or frayed material
3. Refer to Personal Appearance Guidelines in this handbook

4. Other clothing violations as described in Board Policy # 5200 are enforced. Whether or not future dances/fun nights will be held depends on how well students follow the above rules.
The Administration requests that at the end of the dance/fun night, parents use the drive-through parking lot to collect their children.  The direction of travel through the parking lot from Radford Road, around the school, and back to Radford Road.  Parent cooperation will be most appreciated.
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